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Create request for domain name registration 

 

1. Go to our Web Page at www.nic.cy 

 

 
 

 

2. Sign into your account 

 

 
 

http://www.nic.cy/
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3. Type the name of the domain to be registered 

 

 
 

 

 

 

 

4. On the Extensions Tab, select the extension of the domain name and press “Search”  
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5. Follow the «I’m not a robot» procedure 

 

 
 

 

 

 

6. If the requested domain name is available for registration, the screen below will be displayed 

 

 
 

Press «Registration» 

 

  



 

 

 
Copyright Registry .cy – January 2024  4 of 14 

7. Select the usage period of the domain name (on the “Usage Period” Tab) 

 

 
 

 

The amount to be paid for the selected usage period will be displayed on the “Price” tab 
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8. Press on the “Domain Owner” Tab 

 

 
 

 

9. Specify the “Domain Owner”.  Type the email address of the domain owner account and press 

 
 

 
 

The system will inform whether the user is registered or not 
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10. Move to the “Administrative Contact” Tab. 

 

 

 

11. Specify the “Administrative Contact” of the domain.  Type the email address of the 

Administrative Contact account and press . 

The system will inform whether the user is registered or not. 

If the Administrative Contact is the same with the Domain Owner, select the “Choose for same 

email as Owner” option and then press . 
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12. Move to the “Billing Contact” Tab 

 

 

 

13. Specify the “Billing Contact” of the domain.  Type the email address of the Billing Contact 

account and press . 

The system will inform whether the user is registered or not. 

If the Billing Contact is the same with the Domain Owner, select the “Choose for same email as 

Owner” option and then press . 
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14. Move to the “Technical Contact” Tab 

 

 
 

15. Specify the “Technical Contact” of the domain.  Type the email address of the Technical Contact 

account and press . 

The system will inform whether the user is registered or not. 

If the Technical Contact is the same with the Domain Owner, then select the “Choose for same 

email as Owner” option and then press . 
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16. Tab “Name Servers” 

Specify the Domain Name Servers on which your domain will be forwarded.  The names of the 

Servers will be provided by your hosting provider.  The minimum number of the name servers to 

be specified is two (2) 

 
 

 
 

If the Name Servers to be specified are more than two, press the “Add Server” option and 

additional Name Servers cells will be displayed. 
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Important Note: The Name Servers can be specified at any time, after the domain name 

registration.  Do not need to be specified upon application submission. 

 

 

17. Tab “Documents” 

This tab is used in order to submit supporting documentation for your application.  It is clarified 

though that the applicant has no obligation to submit any documents.  

“Registry .cy” will request any documentation considers to be necessary for the evaluation of 

the application and the applicant will be able to submit it at that time. 
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18. Press “Final Submission” 

 

 

 

19. Accept the “Terms and Conditions” 
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20. Press “Submit” 
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21. The window below will be displayed to confirm your order. 

 

 

Press “Order Confirmation” 

 

 

22. The system will take you to the JCC gateway to complete your credit card details.  By pressing 

“Submit” the relevant fee will be placed on hold in your credit card account.  

 

 

 



 

 

 
Copyright Registry .cy – January 2024  14 of 14 

23. The message below will appear on your screen to confirm that the amount has been placed on 

hold. 

 

 

 

 

 

 

 

 

24. The system will send an email to all contacts of the domain, informing them of the role 

assignment and asking for their confirmation. 

 

  

When contacts accept their role, the application/request will be submitted into the system for 

evaluation by Registry .cy  

The evaluation of an application is being processed within 1 working day.  

If the application is approved, the hold amount is permanently deducted from the applicant’s credit card 

account. 

If the application is rejected or cancelled, the hold amount is released, and it is available in applicant’s 

credit card account.  

 


